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With Merlin Project you can use Comments to improve collaboration
with your team members on your projects.

New comment

You may insert comments on every visible row item of any view if finding needed.

» Select a row on its view
» Call Insert - Comment in the menu (or use the keyboard shortcut alt + cmd + K)

« Enter the desired text
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New Comment

« Press RETURN to confirm new comment
Alternatively

Select a row in its view

Open the Annotations inspector

Switch to the Comments tab

Click New Comment as shown at the bottom of the Annotations inspector
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« Enter the desired text.
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New Comment

« Press RETURN to confirm new comment

Inserted comments show following information:

Creation date
« Author
« Author initials or image

o Text

Creation date

Creation date shown as relative time point (today, yesterday, etc) and contains the date
and time of any given comment.
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Author
Merlin Project calculates the author’'s name into the comment.
There are various cases:

When a project contains only the default resource

New comments on project files show Anonymous as author.

[ JON ) & New Project — Edited

+ v v O~ alls o ol ® X | 9O

WK 36, WK 37, 7. September
5]6|78]0910][11]12]18
0 m® ¥ New Project New Project ()

Comments

16 New Activity New Activity ()

A Anonymous
Today, 09:29

Please pay attention that...

New Comment

When a project contains resources but none of them is set to user-resource

New comments on project files show Anonymous as author.

o You can select a resource from the list to define the author of the
comment.
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When a project contains resources and some of them are set to user-resource

New comments on project files show the title of the user-resource which had inserted
them.
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New Comment

Author initials or image
There are various cases:

When a resource has no specific image defined.

New comments show the initials of the resource.
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New Comment

When one had inserted a resource image for the specific resource in a resources view

New comments show a thumbnail of the author’'s image.
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Text

The text to the comment.

o You may edit the text of existing comments if needed.

View comments

When opening a project having comments, there are various ways to view inserted
comments.

Use the Inspector

» Select arow in its view
» Open the Annotations inspector

« Switch to the Comments tab

Click the comment icon as shown in the traits column

If the traits column is visible in the outline, and there is a comment inserted on items of this
view, just click the comment icon on any given row for Merlin Project to show all comments
in the Annotations inspector for that specific row item.
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New Comment

In the Notifications window

New comments are listed in the Notifications window.

« Click the Notifications toolbar icon to open this window.

b vJ O~ O P A O ® X4

« Switch to the Comments tab
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This view will list all comments inserted on all items. Double click any given row, for Merlin
Project to switch focus to the given comment in the Annotations inspector, where you can
reply by a new comment.

You may choose to remove read comments from the list. Just click the 'Remote read'
button.
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When wanting to edit comments, there are various use cases:

When a project contains only the default resource or none of the existing resources is set
to user-resource

Anyone opening the file may edit any given comment.
» Just select a comment rect in the inspector
« Double click the text to enter edit mode

« Edit the text

When a project contains resources and some of them are set to user-resource

» Select a comment rect in the inspector showing your user-resource
« Double click the text to enter edit mode

- Edit the text
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o You cannot edit comments entered anonymously or those of other user-
resources.

Alternatively

You can also select the Edit menu item from the (...) menu shown at the bottom of the
Annotations inspector.

Delete
To delete any given comment:

« Select its comment rect in the inspector showing your user-resource

« Select Delete from the (...) menu shown at the bottom of the Annotations
inspector.

Sorting order
Comments can be sorted in the following ways:

« Newest Comments first

» Oldest Comments first
Default order is Newest Comments first
To change the sorting order:

« Open the Annotations inspector
- Switch to the Comments tab

- Select Newest Comments first or Oldest Comments first from the (...) menu
shown at the bottom of the Annotations inspector.

Delete | Comments
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